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                        Reproducing archive material 
 
 
1. Research photographs 
 
• Please notify staff if you wish to use a digital camera to make images for private 
research.  
 
• Such requests are usually accommodated, but because of copyright legislation, the 
images are for your reference only and must not be published, reproduced or 
distributed in any way without prior written consent from the Design Archives. 
Should you wish to publish, reproduce or distribute something you have taken a 
reference photograph of, you must request a high-quality image from the Archive, 
and obtain copyright permission (see below). 
 
 • An acetate watermark must be applied over anything you photograph. • Material 
from the archive must be handled carefully, and remain on the table. Archive staff 
can help you with the use of book weights and pillows. 
 
 • For conservation reasons, flash photography is not permitted. 
 
2. Photocopying 
 
• Photocopying of material is carried out by Archive staff. It is subject to copyright 
regulations and the format and condition of the material. Please note that there may 
be a charge for this service. • In circumstances where photocopying is permitted, it 
will be charged at 20p per (b/w) A4 sheet. 
 
3. Publication 
 
• Your own research images may not be used for publication. High-quality images are 
supplied by the Archive for this purpose, and a production fee may be charged for 
digitization orders.  
 
• Permission to reproduce material is dependent on copyright, which will vary across 
different collections and kinds of material. • Permission to publish any material, in 
full or in extract, must be requested in writing to designarchives@brighton.ac.uk. 
Please provide staff with as much information as possible, including the collection 
name, item title, and any box or reference number (archive staff will be happy to 
advise about this). Please ensure you take adequate note of this information at the 
time of your research, as archive staff may not be able to locate the material on your 
behalf at a later date. A research charge may be imposed for time spent by archive 
staff searching for items.  
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• If permission is granted for publication, the correct citation, as supplied by archive 
staff, must be used. Please note a reproduction fee may apply depending on the 
intended use. 
 
 


