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Study Support and Work Placement Fund Applications
This document refers throughout to full time students equivalents apply pro-rata to part-time students
Doctoral students funded by the AHRC through technē can apply to the technē Study Support and Work Placement Fund (SS&WPF) to support activities such as study visits, research costs, conference attendance, work placements or other development activities.  Work placements may be with technē Partners or other organisations and can be initiated by the technē student (with the support of their supervisor) or at the invitation of the Partner or organisation. For most types of applications the funding limit is £2,000, but for work placements or extended development activities larger amounts are available to cover extensions to maintenance (where applicable) and fees payments and costs such as travel, for the period of the placement. 
Applications to the SS&WPF may be made in addition to the AHRC Research Training Support Grant (RTSG) which is administered by your home institution. Please contact your supervisor or doctoral administration at your home institution to ask about their RTSG application process.  Other than for extensions to maintenance and fees, it is expected that applications are made to the SS&WPF only when they are outside the scope of the RTSG, or the student has exhausted their allowance of RTSG. Activities can be supported through a combination of RTSG and SS&WPF, so for example for a study trip you can claim the cost of flights from the RTSG and other costs from the SS&WPF.
Applications for SS&WPF should be made at least one month ahead of the intended activity and are considered at any time by emailing your application to techne@rhul.ac.uk
 What is Eligible?
1. Only AHRC funded doctoral students are eligible.  technē Associates are not eligible.
2. Study Support

The SS&WPF can be used for activities such as: UK or overseas study visits, attending conferences or exhibitions, covering primary research costs e.g. professional fees or materials, fees and travel for attending training courses.  This list is not exhaustive:  please check with techne@rhul.ac.uk about other types of activity.

Students normally should not expect to receive more than one allocation of SS&WPF per academic year, and the total awarded during their studentship should not exceed £2,000. Single applications should not exceed £2,000. (This limit does not apply in the case of work placements or development activities where extensions to maintenance and fee payments have been approved).
3. Equipment
technē will consider applications for the purchase of equipment where:

a. The equipment is of a specialised nature and is supplementary to the standard equipment any student might be expected to have.  

b. The equipment is not available from their home institution.

Note that any equipment purchased with SS&WPF funding will remain the property of technē and should be available for other technē students to use.  When the student purchasing the item has finished using it, it should be returned to their home institution for safekeeping and should in any case be returned at the end of their funded period.
4. Work Placement and Extended Development Activities 
You can also apply for extensions of up to 6 months to your maintenance and fee payments (Fees-only students can apply to extend their fees for up to 6 months) whilst on work placement or undertaking an extended development activity such as acquiring high level methodological skills or significant and demanding discipline-specific skills.  The Placement or activity may be hosted by a technē Partner or other organisation. Your maintenance and fees (as appropriate) continue to be paid during the period of your placement and, in addition, will continue for the equivalent period at the end of your original agreed funding period i.e. if you have a 3 month placement, your maintenance and fees will be paid for 3 years and 3 months in total. Note that your thesis submission date is NOT extended by an equivalent period. 
5. In order to qualify for an extension to maintenance and fees, the work placement or development activity must take 30 working days or more either in a block or spread over a number of weeks or months.  Work placements will not normally be funded in the first year of study and must commence before the end of your period of funding (usually 3 years for full time student and the equivalent for part time students).   You will need to consult your home institution administration about the cost of the fees extension which must be included on your form and will be paid direct to the institution.  
6. Students can apply for travel costs to the location of the placement/development activity on the same application form but not travel undertaken on behalf of the host.
7. Question 14 should be completed by the Supervisor confirming that the activity is essential to the completion of the thesis or the career development of the student.  The Supervisor should indicate support of the application having considered how it impacts on the timetable for the submission of the thesis.  The Supervisor may also wish to consider any impact on the timing of the student’s progression e.g. MPhil to PhD.
8. If the Placement is salaried by the host organisation, you must suspend your studies during the placement period.  You will not receive your AHRC maintenance during this period.  If the salaried placement is for a 6 month period, your submission date and funding will recommence on your return to your PhD.  If your salaried placement is for a period spread over a number of weeks or months, please email techne@rhul.ac.uk who will advise on the process for this kind of placement.
9. An Agreement between your university and the host organisation should be in place for any placement undertaken to recognise the student’s contribution and to cover any IP issues from the research. technē can provide an Agreement template.

10. A short report on the activity focussing on its benefits and outcomes should be submitted to technē within one month of its end.  

What is not Eligible? 

1. Ongoing expenses e.g. travel to your home institution or travel to another place associated with your research, purchasing of books and journal subscriptions.
2. Outward travel from overseas to the UK is not normally eligible (though return flights to the UK from overseas are).  If travel from the UK to the destination is cheaper than travel from an overseas location, then only equivalent from the UK will be funded.
3. Travel to countries or areas where the Foreign and Commonwealth Office advises against travel or all but essential travel.
4. Retrospective applications are not eligible.  Applications must be approved before expenses are incurred.   
5. Payments for membership of professional bodies or similar.

6. Funding for activities in the 4th year (writing up year).
7. Activities whose sole purpose is to support the research project are not eligible for extensions to maintenance and fees.  Extensions to maintenance and fees are for students to engage in activities which develop broader skills or careers opportunities.
Criteria for Assessment 

1. The importance of the proposed activity/materials to the research project and to your academic development.
2. The contribution the proposed activity will make to the student’s professional development and future career prospects.
3. The appropriateness of the activity at the current stage in the student’s research. 

4. Your record of attendance at technē Congresses and Welcome Event (mandatory events). 
Applying
Applications should be made at any time in advance of the activity on the form below by the student and his/her supervisor and should be sent to techne@rhul.ac.uk.  All applications will be acknowledged and may be referred to the TECHNE Training Group. 
Payment
Funding which has been approved should be claimed from your home institution with receipts where appropriate and in accordance your home institution’s expense policy. Please consult your supervisor or home institution administration for guidance on how to do this. Your home institution will then invoice technē for the costs.
Professional services 
Invoices for professional services or similar should be addressed and sent to your home institution.  You should not pay fees yourself and then expect to be reimbursed. If you have any questions about whether an individual or organisation will be eligible for payment then please contact your home institution Finance department|. 
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Study Support and Work Placement Fund (SS&WPF)

 Application Form 
No more than 200 words in any one section please
	Are you applying for:
	Study support costs
	Y/N
	Maintenance and fees extension
	Y/N
	Both
	Y/N


	1. Name of student:

	

	2. Student’s email address:

	

	3. Institution and Department:

	

	4. Current year of study and number of mandatory Congresses attended:

	

	5. Supervisor’s email address:

	

	6.  Your research title:

	

	7. If you have previously received AHRC RTSG or technē funding, please say how much and when:

	

	8. Please say why your application cannot be funded from the RTSG (not applicable to applications for maintenance/fee extensions):

	

	9. Start and end dates of activity:

	

	10. Location of activity:

	

	11. Brief description of the activity e.g. conference, training course, work placement or development activity:

	

	12. Purpose of activity (to be completed by the student): how it relates to the thesis or career/skills development:

	

	13. Impact:  what is the likely impact of the activity e.g. benefits to yourself, collaborators/Partners or the wider community:

	

	14. To be completed by the supervisor: How is the activity essential to the completion of the thesis or the career/skills development of the student ( brief details):

	

	15. Amount applied for (max. £2,000) and outline of how this will be spent.  Those applying for an extension to their maintenance and fees can also apply for funding e.g. travel expenses, to support work placement costs and consideration will be given to waiving the £2,000 limit:

	

	Extension to Maintenance and Fees Applicants only:

	16. Please state the extension period requested in terms of dates and duration (e.g. 1st March 2018 to 31st May 2018 = 12 weeks).  If you are applying for an extension based on activity taking place on 30 or more separate days over a period of several months, you need to state the days on which you will be conducting the activity.
Please supply the expected cost of your institution’s writing up year fees.  

	

	17. Is the Placement Salaried?  You will need to suspend for the period of the placement if it is salaried (please email techne@rhul.ac.uk)

	

	18. Please give the name of the organisation, the contact name, email address and telephone number:

	


[image: image2.jpg]the craft of research in the

te C h n é arts and humanities



Jan2019
Page 4 of 5

